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ADMISSIONS AND ENROLMENT POLICY

St. Finlough’s PS, Sistrakeel is a Catholic Primary School in the Parish of Limavady, in the Diocese of Derry. The school’s formula enrolment number is 87 and the school’s admission number is 12. 

St. Finlough’s PS is an inclusive school and welcomes applications for enrolment from any pupil, irrespective of their background.  We welcome children from all faith and no faith backgrounds.
The current policy is to admit children who have reached the compulsory age, i.e. those children whose fourth birthday falls on or before 1st July, to the Primary 1 class on the first day of the Autumn Term.

As part of the P1 Induction Programme, parents and new P1 children are invited in, for an afternoon before the end of the summer term to talk to the principal and class teacher/assistants.  There is an induction booklet devised with advice for parents, activities for the children to complete over the summer months and a photo album depicting various features of the school to families the children with their new learning surroundings.  Local nurseries are invited to our Primary 1-3 Nativity play.  Our annual open morning/night is held in November. 
When considering which children should be selected for admission, the Board of Governors will only take into account information which is detailed on or attached to the application form. Parents/guardians should therefore ensure that all information pertaining to their child and relevant to the school’s admissions criteria is stated on the application form or attached to it.
The Board of Governors of St Finlough’s Primary School, Sistrakeel has determined that the following criteria shall be applied in the event of pupils applying for places in Year 1 in September being greater than the admissions number, in the order set down below. Priority shall be given to children normally resident in Northern Ireland at the time of admission and then to those pupils regarded by the Board of Governors on the basis of supporting written evidence provided by the parents/guardians and/or statutory agencies as having special circumstances e.g. medical, or social security factors.

ADMISSIONS CRITERIA – YEAR 1

During the admissions procedure when applying the criteria punctual applications will be considered before late applications are considered.   The application procedure opens on 7 January 2020 at 12noon (GMT) and an application submitted by the closing date of 30 January 2020 at 12noon (GMT) will be treated as a punctual application.   An application received after 12noon (GMT) on 30 January 2020 will be treated as a late application.

Year 1 pupils entering the school shall be:

1 Children of compulsory school age who normally reside in the following areas of the Parish of Limavady:- The area served by St Finlough's Church, Barnault Road above Highlands Road crossing Ballykelly Road as far as and including Spallen Road.
In the event of over-subscription in the criterion above (1), the following Sub-Criteria will be applied in the order set down.

(a) who have a brother/sister (half-brother/sister; foster brother/sister) currently enrolled at the school;

(b) eldest child in the family

(c) whose parents/guardians is currently a permanent member of the school teaching/ ancillary/auxiliary

staff;

(d) whose after school carer resides in the area of Limavady Parish as defined in 1 above.

(e) whose parents/guardians, brother/sister (half-brother/sister) are past pupils of the school;

In the event of over-subscription in the last sub-criterion which can be applied, then selection for all remaining places in this category will be on the basis of the initial letter of the surname, in the order set out below:-

Mac    J    O    U   G   V   F    L    N    R    T    W    M    K    P   A    D    I   X   Z  Mc  S    B    E    Q    Y    C    H      

In the event of surnames beginning with the same letter, the subsequent letters of the surname will be used in alphabetical order. In the event of two identical surnames, the alphabetical order of the initials of the forenames will be used.

2 Children of compulsory school age from other areas.

In the event of over-subscription in the criteria above (2), the same Sub-Criteria specified in the previous section for Year One will be applied in the order set down.

YEAR 1 ADMISSIONS – AFTER THE BEGINNING OF THE SCHOOL YEAR
If, after the beginning of the school year, the number of late applicants is greater than the number of places available, the same Admissions Criteria for entry to Year 1 will be applied.

DUTY TO VERIFY

The Board of Governors reserves the right to require such supplementary evidence as it may determine to support or verify information on any application form.

The provision of false or incorrect information or the failure to provide information within the deadlines set by the school can result in the withdrawal of a place and the inability to offer a place on the part of any school nominated on the applicant’s application form.

WAITING LISTS
The school’s policy on the consideration of applications after the Open Enrolment Admissions procedures concludes on 28 April 2020 is available directly from the school. Should a vacancy arise, the above criteria will be applied to select pupils from our waiting list.

        ADMISSIONS CRITERIA – YEARS 2-7
Children will be considered for enrolment in Years 2-7 provided that the school has not exceeded its enrolment number as determined by the Department of Education.

In the event of more pupils applying than there are places available then the Admissions Criteria for entry to Year 1 will be applied.

In addition, children will be accepted for enrolment provided that, in the opinion of the Board of Governors:

1 this would not prejudice the effective use of the school's resources

2 it would be in the pupil's best interests to transfer to the school.

	Applications and Admissions to Primary 1

	Year
	Total Applications
	Total Admissions

	2017/2018


	              12
	               12              12

	2018/2019
	              9
	               10

	2019/2020
	            12
	               12


Applicants from Year 1 to Year 7 should note that:

‘The Board of Governors reserves the right to require such supplementary evidence as it may  determine to support or verify information on any application form.’

Applicants should also note:

‘that the provision of false or incorrect information or the failure to provide information within the deadlines set by primary schools can result in the withdrawal of a place and the inability to offer a place on the part of any school nominated on the applicant’s application form.’
